[image: ]

[image: ]
[image: ]
image1.jpg
O®OPMAEHHA CMPAB Y 1110BOAICTBI:

nopsaok popMyBaHHS, 3aBepLUEHHS, BUJadi
Ta apxiBHOro 36epiraHHs AOKYMEHTIB

o HOPMATUBHE PErY/TIOBAHHSA

Opranisauin AinoBOACTEa Ta apxiaHoro 3BepiranHA AokyMeHTia 8 ycTaHoBaX,
opraisauiax Ta nianpuemcTeax 3aicHIoE TSR BiAnoBIAHO A0 Mpasun

3aswaveni Mpasuna susHaua0Ts

BUMOTM B0 GopMyBaHHs cripas,

! e Sy . : e
opraisal iN0BOACTBA Ta apXiBHOrO 36epiraHHA AOKYMEHTIB Y AepXKaBHIX -
prasbpulalionon it P! o0 SHeR vE X OOPMAEHHS, BUKOPUCTAHHS,
OpraKax, opranax MiCUSBOro CaMOBPAAYBaHK, Ha NIANPHEMCTBAX, B YCTaHOBaX v=

TuMHaCosoro aBepirana Ta
nigroTosky Ao nepenadi & apxis.

i opranisauisx, 3ateepaxennx Hakasom MinicTepcTea tocTiLl Ykpaini
5i18.06.2015 N#1000/5, i3 3minamy (gani — Mpasuna Ne1000/S).

o ®OPMYBAHHS CMPAB Y AI/TOBOACTBI e 3ABEPLLEHHS CIPAB TA IX O®OPMJIEHHS

¥ npoueci cnyxBosol AiRNLHOCTI NPOTAOM RiN0BOANOFO PoKy
ACHIOETLCA BOPHYBHHA CIPAB WINAXOM CUCTEMaTUIAUT
BHKOHaHMX AOKYMEHTIS BIANOBIAHO A0 ATEPKEHOT
owesKnaTypu cnpas.

opmyBana cTpas 3aGesnedyeTsCs ANOBOAHOI CAYKEOR
60 CTRYKTYPHUMM NIAPOAINAMM 3NEXHO BIA Oprani3aLT
RoKymenTo0Biry & yeTanosi

TMONATOK CTIPaBM BUIHANAETLCH BKITOHHHAM NEPLIOTO
ROKyMeHTa 20 BIANOBIAHSY rpyni AOKyMeHTis. Mogansue
HaKOMAYEHHA MaTEpIania ATACHIOETCA B MEWaX HOMEHKAATYDH
CNpaR 12 ACTPUMHHAM YCTaHOBNEHIX BUMOT.

licns 3aBepuieHHA AINOBOAHOFO NEpIOAY JAICHIOETSCA BROPAAKYBaHHS
crpas Ta nigroToska 40 noRANLOr 36epirann a6 nepeaasi A0 apxisy.

Ha erani ohopMneHts CrIPaB MPOBOANTECS X OCTATOUNE BIOPRAKYBaHHS,
a TaKoX cKNapaHHA onucis CNpas, WO NiANAraloTs nepeaasi A0 apxisy
yeranosm

BignosiaHo 8o Mpasin N2T000/5 sacTocosyeThcs nosre 260 CrpouieHe
pOpMNEHHA CpaB 3871EXHO BiA CTPOKIB 366piraHHA AOKYMeHTIS.

TIOBHE O®OPMJTEHHS BKITIOYAE:
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OCHOBHI BUMOTY 10 GOPMYBAHHS CrPAB: cucrenaTusao | HyMepao ogopmnertin cxnanarin ogopmren
Roxymontie aprywie | onyplumeooomey | Jacoiysaneoro  oBkaAMM
(& rpynysanHs AokymenTia 3a sMiCTOM i CTpOKaMA a6epiranH; yenpasi (pasi norpeu) wanucy enpas
(& Aotpumanin xpoHonoriuwoi aBo norisioi nocniaoBHoCT;
£\ 1o apxiamoro 36epiraKHA NePeRaIOTLEA CAPaBH NOCTIANOFD Ta TPHBANOTD CTPOKY

(@ BnioNeHHA Ao CRpaBM NS BHKOHAKAK AOKYMENTIS;

(& HeponyweHvA AyBneTHIX MpUMIpHAKiS, Kpi1 BUNaRKS,
nepenSaseHix HopMaTUBaMI.

3Gepirantn, aKi NIANAraIOTH 0G08'S3KOBOMY OGOPMAEHHIO HE3ANEXHO BiA OBCATY
nowyventie.

A 4aC GopMyBaHHA CAPaB BPAXOBYETLCA IMICT AOKYMENTIB, X IOXORKENHS Ta
YPaBIHCEKA WHHICTS. KinbKicT apKywils BpaX0BYETLCA NiA Yac NOAiNY CNpas Ha
TOMM Ta He BUIHaNaE MOPRAOK iX OBOpMIIEHHS.

o OCOB/IMBOCTI ®OPMYBAHHS MEPEXIAHNX - “BATATOPIYHUX” CTIPAB

Okpeni kateropi crpas COR T S

oA TpITAT npajauis
Kinb¥oX AINOBORMIX
. bopyoTea npoTRTOM
nepioaie. flo ux
YEb0r0 nepioay TpyROBMX

Hanewas nepexiani
cnpasw, cynosi cpas,
‘ocoosi cnpasu
npauiaHuKis, MeAwHa
BOKymeNTauis Ta ik
‘awanoriuki koMnnexcH
BoKyMenTis.

[[5) evnauacreas

BigHoCHH 8 yTaHosi
PorynApHO nonoBMOIOTACA
~AoKymerTaMn T2
asepuyrsCA nicns
ApwnUHeHHA TRYROSX
sinnocH.

¥ pasi shasoro o6esry

S nokyment ocoBosnx
Mican usoro apiAcHoeTsCR copas woxys
xocTarouwe oopunena bopuysaruca y kinexa
Rl o rcocaranaspioe | Smembl  rouis. M usomy koxen

epiranin. Tom popmyeTsca
2 ypaxysanmnm
wiono obcsry, wo He

nepesuuye 250 apxyuis.

Bgaua crpas y THiacose KOPHETYBaKHA
nPOUAWKaM CTYKTYEHWK MIRpOAInIE
260 inunm yeranosam aniAcHOCTSCS
[ A —
ynosnosaxesn oci.

Bunyuens oparianis aorymestio
MowaMA BAKTIONHO a NACTaB!
Ppowecyanix piiext iAtoro Cyasi
260 cyay eianosiano 2o BT
Kpmmivanenoro npouecyanumoro
KoneKey Yipainn, ¥ TaKnx ounagkas.

B yeraNooi 0600'R3K0B0 sanuATCA
aneR winoN 3acaigveni Konii
Aoxymerti

Tloseprers opurivania aaiicxiocTacs y
CTpoKs, BusHGvIeH] SKOKORNCTEOM,TicR
SaBepLEH BANODIAHOTO NPOBATKEINE
360 yxaanesun cyaonoro piersis.

MIAroTOBNEHO

o APXIBHI KOMIi, BUTAIM
TA IOCTYN 10 AOKYMEHTIB

D ¥ pasi 3eepHenHs WORO HagaHNR OKpeNIX
~RoKymenTia cnpaau, o 36epiracTaca 8 ap
BUroToRNAIOTLCR apiani Kori a60 apxioHi
BUTAY, 8K NANATIOTS HAnEAHOMY
3aC8IANEHHIO BIANOBINO A0 BCTaHOBAEHOTD
nopraKy.

ApxiBHa KoniA BIATBOPIOE MICT AOKYMEHTa
"MOBHICTIO, TOR] AK 3pKIBHWE BUTAT MICTHTS
e acTUNY ROKyMeHTa, HeoBxiany Ana
iATaEPANEHNA KOHKPETHOT IbopHal
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TaKi ROKYMEHTH BIKOPHCTOBYIOTSES 3amicTs
opWriNaNie y BUNAKaX SUKOHAHHS
Inopmauifuex 3anutis, cnyxoact
~HeoBXiaHoCTi 260 aBepHens yCTanos
irpomansH.

Bdepizacato doxysuenmic —

0 BUKOPVICTAHHS GAVIIB
Y ®OPMYBAHHI CNPAB
E ¥ mpoueci pinosogcTaa aonycKacTscn

TiMuacoBe aBepirama AOKYMEHTIS y

paiinax, sknioualoNM uepHETKW, AYBNETHI
pMipHIKA Ta poGON MaTepiany

Mig sac nigroroskw cpas Ao apxisHoro
36epirania 2abeaneuyeTacn aunyeHHA
aiinis is AokywenTia nocTiANOro T
TpUBANOro CTpOKY 3GepiranA, wo
sinnosiaac suvoram Mpaann N2100O/S
10RO 3aBeINEUSHHS HANEKHIX YMOB
~AOBrOTPUBANOrD 3Gepiranna AOKyMeHTIs.

okymexTu TuM4aCOBOrO CTPOKY
36epiranin MoxyTs 3Bepirauca y paiinax
Ges obMeens, AKILO e He cynepesTs
BHyTPILIHIM IHCTRYKUIAM YCTaHOBM.

YMPABJIIHHSIM APXIBHOI CMPABU
KAJYCbKOI MICbKOi PALU

sGepizaeo icmopiro apoxadu
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MOBHE O®OPMJIEHHS CMPAB
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YACTKOBE (CMPOLLEHE)

O®OPMJIEHHS CMPAB

N
NEPEABAYAE: @
° cucTemaTusalio, Hymepauilo apKyLwis o 36epiratoTbes y Tekax (nankax) ia
y cnpasi; 3aB’A3KaMK, WBMAKO3LMBAYAX
cknafaHHs (y pasi notpeéu . .
° A, VP PG o HE nigwwueatotbes i HE HymepyioTbes
BHYTPILWHBLOIO Onucy; Z "
(3a BUHATKOM MepPBUHHOI ByXrantepcbkoi
@ HassHicTs 3acsinuyBanbHoro AOKyMeHTaLlii, LOKYMEeHTIB i3 rpudom
Hanucy cnpasu; «[lns cnyx60BOro KOPUCTyBaHHA» Ta
iHWKUMK rpudamm obMexeHoro focTyny)
o niawmneaxHs abo onpasneHHs cnpasu;
0 ohopMAEHHS 06KNaaNHKM o YTOUHEHHS enemeHTiB 0popMNeHHs
(TUTyNbHOrO apKylwua) cnpasu obknagurkn HE npoeoanTbes
B

AN CMPAB NOCTINHOTO
| TPUBANIOTO CTPOKIB 3BEPIFAHHSA

MoBHe opopMNEHHs Crpae 3aCTOCOBYEMO
O BOKYMEHTIB 3 NOCTilHWUM abo TprBanum
(noHag 10 p.) cTpokom 36epiraHHs

(25p., 50 p., 75 p.)

ANa CNPAB TUMYACOBOIO
CTPOKY 3BEPITAHHS

YacTkoBe odopmneHHs cnpas
3aCTOCOBYEMO [0 AOKYMEHTIB i3
TUMYaCOBUM CTPOKOM 36epiraHHs
(1p.,3p.,5p.,10p)





