IHCTPYKUIA

Ans nopanHs IHdopMauii npo 3a6oproeaHicTs i3 3apobiTHoi nnaTu
Ha MopTani enekTpoHHUX cepBgicie MiHeKOHOMiKU
(https://my.qov.ual)

lNodava & enekmpoHHoMy euznsdi 3eimy «IHghopmauyis npo 3abopzosaHicme i3
3apobimHoi  nnamu  nidnpuemcms  (ycmatos, OpeaHi3ayiti)» 30ilicHloembcsi  Yepes
nepcoransHul kabiHem Kopucmysayda Ha Mopmani eneKkmpoHHuX cepsicie MiHekoHOMIKU
(0ani — Mopmann).

l. PeecTpauis nepcoHansHoro ka6iHety

3apeecTpyBaTcs Ta CTBOPUTM nepcoHanbHWil KabiHeT Ha MopTani moxHa
HaTUCHYBLUW KHOMNKY «PeecTpauis» y npaBoMy BepXHBOMY KyTKY rONOBHOI CTOPIHKM.

IHCTpYKUii Wwoao peecTpauii Ta cTBOpeHHS! NepCoHanbHOro KabiHeTy kopucTysaua
po3TaLloBaHo B posaini «IHCTPyKUii» B niaBani ronoBHoT CTOPiHKYK (AUB. Puc.1).
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Il. MopaHHA 3BITY

1. Ha ronoBHiii cTopiHui MopTtany 3aigite B po3ain «[locnyr OHNanH», AKUNA
3HaxoauTbcA y ropi ctopiHku. Cepen HasefgeHux pybpuk obepitb «HapgaHHA
iHpopmauii npo 3aboproBaHicTb i3 3apobiTHoi npaui» (aus. Puc.2). A6o Ha
ronoBHIA CTOPIHUI HaTUCHITL Ha Bknagky «bisHecy» Ta y 3anponoHoBaHOMY
nepeniky obepitb pybpuky «HapgaHHsa iHdopmauii npo 3aboproBaHicTb i3
3apobiTHoi npaui» (aus. Puc.1).
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Puc.2
2. [ani obepite 3BiT, skuiA Bam HeoOxigHo nopaTtn, a came, |Hdopmadis npo
3aboproBaHicTb i3 3apobiTHOI NnaTu nignpuemcTs (ycTaHoB, opraHisauin). HaTucHyswK Ha
Ha3By 3BiTy Bu nepeitgeTe Ha cTopiHKy 3 onucom nocnyru (amns. Puc.3).
3. Ha cTopiHui 3 onucoM 3BiTYy HEOOXiQHO HATUCHYTW KHOMKY «3aMOBUTW NOCAYry»
(ame. Puc.3).
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Puc.3

Akuwo KopucTyBay He 3alWwoB npu BxoAai Ha MopTan B CBill enekTpoHHUIA KabiHeT, To
3'ABMTLCA BIKHO 3 NPOXaHHAM YBIATW B CBill nepcoHanbHWii kabiHeT ANs MOXMUBOCTI
3aiicHIOBaTM NofanbLui KPOKM 3 NOAaHHA eNeKTPOHHOro 3BITY.



4. Tlicns HaTUCKaHHS KHOMKU «3aMOBUTY nocnyry» BiOKPUETbCA CTOpiHKA 3
€NeKTPOHHOI chopMyto 3BITY (AUB. Puc.4), AKy HeobXiaHO 3anoBHUTU B NOBHOMY 06cA3i.

B ocHoBHOMy nons enekTpoHHoi bOpMU 3aNOBHIOIOTECA OCOBUCTO, y Aesknx -
HeoOxigHo oBpaTu noTpibHUI enemenT 3 Bunajalo4oro cnucky, Hanpuknag nons Hasea
LIOBB, sikomy nianopsAKOBYETLCS nignpuemcTeo, Yacrtka Aepxasu, PerioH ToLo.

AKwo KopucTyBay He 3anmoOBHMB NeBHi nons €NeKTpoHHOI hopMKU, To cucTema
MopTtany niaceivye ix YEPBOHUM KONbLOPOM i TaKUM YUHOM BUMArae 3anoBHEHHS.
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Puc.4

TpuBanicTb cecii Npu 3anoBHeHHI nonis erieKTpoHHOI cpbopMu TpuBae 30 xB.
Y pasi KO KOPUCTYBay He BCTUrae 3aroBHUTM EneKTpoHHY opMy [0 3aKiHYeHHS
TepMiHy Aif cecii abo HeobXxiaHO yTOYHUTM NeBHy iHchopMmaLiio, KopucTyBay Moxe 36epertu
HEpHeTKy 3anoBHeHoi abo 4YacTkoBO 3arnoBHeHOi hopMmy i noBepHyTuca Ao pobotum 3
tbopmoio nisHille. YepHeTka 36epiracTbecs B nepcoHanbHOMy kabiHeTi kopucTyBaya Ha
MopTani B po3aini «YepHeTtka» (aus. Puc. 8]

Micna BHeceHHA Bciei iHdopmauii B €NneKTPoHHY POopMy, HeobXiAHO HaTUCHYTK
kHonky «[ani» Ta nigTBepanTH 36epexeHHs BHECEHO] iHcbopmalii (aus. Puc.4).
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5. HactynHum eTtanom 3'ABUTLCA CTOpiHKA ANS 3aBaHTAXEHHS EeneKTPOHHUX
AOKYMEHTIB.

Ockinbku hopma nopaHHsa iHcopmauii woao saboproBaHocTi 3 3apobitHoi nnatu
Byna cdopmoBaHa Ha nonepeaHLOMY eTani (Npo WO CBiYUTL 3eneHa ranoyka), a iHwi
AOKYMEHTU ANs NOAAHHA 3BITHOCTI He NOTPIOHI, TO y 3a3HauyeHOMy BiKHi HeoBXigHO
HaTUCHYTK kHonky «[ani» (aue. Puc. 6)
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6. [ani 3piicHIOETbCA NiANUCaHHA NoaaHoi iHgopmauii Wwnaxom HaknagaHHs KEM
(ams. Puc 7). |

Ans 3piilicHeHHs nignucy HeobxigHo obpaTu akpeaWTOBaHUA LEHTp cepTudikauii
kniovis, Ak Buaas KEI, notim obpatu Ha komn'ioTepi dain 3 ocobUcTUM Krioyem Ta
BBECTM Maposio.

Ana nigTeepakeHHs Toro, wo nignuc KEM 3giiicHeHo KopekTHO, cuctema MopTany
HaJae KOpoTKe NOBIAOMINEHHS, 3 TEKCTOM B IKOMY 3a3Ha4aloTbCa AaHi nianucaHTa.

Takox, Ha UboMy eTani € MOXIIMBICTb 3aBAHTAXWUTKU Ta NEPErnsiHyTM copMOBaHUIA
thaiin 3BiTY, HATUCHYBLUW Ha Ha3By paiiny, sika BioBPaXKAETLCA CUHIM KONbOPOM.

7. Micna ycniwHoro nignucaHHs HeobXigHO HATUCHYTU KHoMKy «[ani» i Takum YuHoM
BiANpaBuTH POPMY €NEeKTPOHHOT 3BITHOCTI.
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Inepopmauin npo saboprosanicTe i3 3apobitHol nnamm IHgpopmauin npo saboprosamicte is 3apoBitiel nnamu
nignpuemMcrs (yctaHos, opraHisauin) nignpuercTe (ycraHos, opradizauin).pdf
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8. B nepcoHanbHoMy kabiHeTi kopucTyBaya Ha lMopTani 3'aBUTLCA 3anuc Npo Te, Wo

30iMCHEeHO 3amosneHHs Nocnyru (BKasyeTbCH Ha3Ba NoJaHoro 3BiTy, AaTa 3aMOBEHHS
(noaaui), BigobpaxaeTbCca cTaTyc 3aMmoBneHHs (aue. Puc 8).
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